Annex B:

Child Missing Education
(CME)

CME [ School Admissions /
EHCP Casework Teams
responsible for ensuring

suitable education provision

in place

If CME, In-Year Admissions
Paolicy to be followed.
10-day timescale for LA to
communicate outcome of
School Admissions
application.

Section 19 Process Flowchart for lliness and Otherwise
“Additional areas of responsibility and points of contact”

All requests to be submitted via educationsection19@oxfordshire.gov.uk and acknowledged within 2 working days.

519 Panel Representative of — 519 Officer, Education Inclusion Manager, CAT Officer, EHCP Rep, Strategic Rep, School Rep (HT, Dep HT,

HaY., Inclusion, SENCa).

CYP with medical needs
Oxfordshire Hospital School (OHS)
responsible for ensuring suitable
education provision in place for CYP
whose medical needs meet their
criteria

School to refer to OHS. If it meets
OHS criteria, OHS to put suitable
education provision in place asap.
Provision funded by school or LA as
appropriate,
If referral is not accepted move to
section 19 panel

OHS Headteacher

Section 19 Officer

Margaret springer@oxfordshire gov.uk

head@ohs oxon.sch.uk

CYP Looked After
are supported by the Virtual School,
responsible for ensuring suitable
education provision in place

School provide or commission initial
AEP of online or face-to-face leamning
to start on Day 16 (following S19
request for service) and liaise with the
Virtual School. Provision funded by
school with top-up from the Virtual
School, as appropriate.

Virtual School Head
Clare Pike(@Oxfordshire gov.uk

All pupils in the last 6 weeks of Year 11 or in public examinations to be made known to EET

519 does not apply to a child

< who will cease to be of compulsory school age within the following 6 weeks
< does not have any relevant examinations to complete

519 does apply to all children

< with active EHCP's or who are currently going through an ECHNA




Non-SEN/SEN Support

5.19 Process

lliness, exclusion or otherwise

»  SEMH

. Other — examples: teenage
pregnancy, bullying, young carer
- EHC Meeds Assessment

Named Officer: Margaret Springer

L

Referral received from:
School — requires supporting evidence
Parent — requires sign off from school with supporting evidence

SEN (EHCP)

!

- Placement breakdown
- Mo specialist provision
available

I OCC School Admission Team I

»  Mover-im — no school place
+  Traveller — no school place

Check Attendance Team interveniions
&for proceedings

LA Arrange Interim AEP via

referral to

*  OHS

+  Meadowbrook

+  Commissioned AEP provider
(schoolLA)

Home school to provide additional
support f interventions under -
reasonable adjustments te include |, | Agree AEP package with All person involved to Agree AEP package with a
EBSA, coniinued access fo core y a confirmed transiticn d— attend review meetings memp | CONfirmed transition plan -
subjects plan and 6 weekly or pre-submission (3 and & weekly reviews.
- working days) of update
reviews.
reports.
Child to transition back to home
school. — — - . .
Responsibility: Exclusion and Reintegration
I Permanent Exclusion:

Supporting evidence: should be submitted as part of referral or
sought following receipt of referral
Hospital Consultant
CAMHS
GP
Schools
o SENCo
o Attendance record
o School interventions / support

519 cases presented @ weekly panel

— -

Supporting Evidence
+*  [fclear AEP o be amanged ASAP

Mo supporting evidence
If unclear request further information and arrange meeting with school,
parent, involved professionals.

l

) |

LA Arrange Interim AEP via

referral to

+  0OHS

+  Meadowbrook

+  Commissioned AEP provider
(school/LA)

= Are all support measure's within
Sec. B & F EHCP in place?
Coes an urgent AR need to be
arranged?

Child to transition back to

L Fair Access Panel

Educaticn provision to be in place by 6™ day for exclusions.

Suspensions:

Responsibility remains with the home schoolin ensuring a child has access to

educatien during their pericd/s of suspensicn.

v

*  Home school
. MNew named school
» EQTAS

Exclusicn Team & SEM to arrange AEP by
6" day




