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ANNEX 3

Child Employment

Roles and Responsibilities – examples for further discussion and development

Employers
Schools
Link ESW for School
Specialist ESW
Learning & Culture 



· ensure insurance

· complete risk assessment

· return form within 7 days of start of employment

-
work with employer organisations to develop in company policies for child employment


· issue work permits – quality control – check with work experience schemes register of employers

· maintain register of work permits

· refer concerns to schol ESW

-
distribute leaflets annually to all year groups 

- return data annually to specialist ESW 

-
raise awareness with parents/ governors
· checks employment registers termly

· follows up concerns from school by telephone to employer or site visits (liaise with work experience scheme

· spot checks and site visits in holiday periods

· raises awareness eg assemblies

· refers higher level concerns to specialist ESW
-
Advice line on legislation

-
Spot checks - visits to employers to follow up concerns

-
Coordinates awareness campaigns/posters

-
Guidance manual for schools

-
Coordinates leaflets supplies for schools/parents/employers

-
Annual report

-
Takes forward any legal procedures as necessary

-
Attends regional networks

-
Keeps up-to-date

-
Training x 2 per year for schools and ESW service
-
Provides a help line for admin staff on administering work permits

-
Issues permits for holiday periods and for Independent schools

-
maintains the work experience register and checks on employers, distributing info on child employment

-
Linked website to Trading Standards

